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Thesis copyright permissions – Email template 
You can copy and paste the email template below to email to send to copyright owners. You may need to 
adapt the wording for your specific needs, just ensure it is clear that you are seeking permission 
for a thesis which is being publicly shared online. For images originating from a website, you will need to 
contact the website owner. You can also use this as a template for emailing publishers for content from 
books and journal articles that are not available via RightsLink.  
 
 If permission is granted, you do not have to supply the University with copies of your emails but you 
should retain them for your own records. You should also include a caption underneath the image that 
says "Reproduced with permission" after your in-text citation, or include other wording if the copyright 
owner specifies a particular form of acknowledgement. If your request for permission is denied, you will 
need to make a separate copy of your thesis for the library (see: Preparing your files) and remove 
this image from it. It's a good idea to put in a statement like "Image removed due to copyright restriction. 
Original can be viewed online at https://flic.kr/p/9FmXnE"  
 

Subject line: Seeking copyright permission for thesis  
  
Dear [insert name or organisation],  
  
I am completing a [PhD/Professional Doctorate/Masters] degree at Flinders University in South 
Australia.  
  
As part of this, I am writing a thesis which will be publicly shared online via compulsory submission to 
the Flinders University Library. My thesis contains copyright material that I believe is owned or managed 
by you, and therefore I require your permission to reuse this image under Australian copyright law.  
  
The following work is included in my thesis:  

[Insert image details/link/citation- be specific about which image]  
  
I wish to seek from you a non-exclusive licence to include the work listed above for an indefinite period 
in the digital version of my thesis to be made freely available by Flinders University Library, for the non-
profit purpose of disseminating my research. I would welcome the opportunity to use this in my thesis, 
and I would be grateful if you would give me your permission.  
  
If you are able (or unable) to grant permission, please notify me in writing in response to this email.  
  
If you are not the copyright owner of this work, I would appreciate any information you could provide 
on who I might be able to contact. Thank you for your time.  
  
Kind regards,  
[Your details/ email signature]  
 

 


